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INFORMACION BÁSICA/BASIC INFO 

*PUESTO OFERTADO/TITLE OF THE POSITION: 
*Nº VACANTES/NUMBER OF POSITIONS AVAILABLE: 
*CATEGORÍA/RESEARCHER PROFILES:
*DEPARTAMENTO/DEPARTMENT:
*DIRECCIÓN/WORK LOCATIONS: 

INFORMACION DE CONTRATACIÓN/HIRING INFO 

*ÁREA TECNOLÓGICA/WORK TECHNOLOGY AREA: 
*CAMPO DE INVESTIGACION/RESEARCH FIELD:
*FUNCIONES/OFFER DESCRIPTION: 

*CONTRATO/TYPE OF CONTRACT: 
*JORNADA/JOB STATUS: 
*HORAS SEMANA/HOURS PER WEEK:
DISPONIBILIDAD PARA VIAJAR/AVAILABILITY TO TRAVEL: 
*SALARIO BRUTO AÑO/SALARY OFFERED:
*FECHA LÍMITE INSCRIPCIÓN/APPLICATION DEADLINE:
*FECHA ESTIMADA DE CONTRATACIÓN/ESTIMATED DATE OF JOB CONTRACT:
*DURACIÓN DEL CONTRATO/TERM OF CONTRACT: 
*FINANCIACIÓN PROGRAMA MARCO UE/IS THE JOB FUNDED THROUGH A EU RESEARCH FRAMEWORK 
PROGRAMME?: 
PROGRAMA REFUGIADOS UE/Science4Refugees: 

INSCRIPCIÓN/APPLICATION 

*EMAIL  DE INSCRIPCIÓN/APPLICATION EMAIL:
*PERSONA DE CONTACTO/CONTACT PERSON:
WEBSITE: 

*PROYECTO/PROJECT: 
*100% FINANCIACION UE/PLAN DE TRANSFORMACIÓN, RECUPERACION Y RESILIENCIA/100% EU 
FINANCING/TRANSFORMATION PLAN, RECOVERY AND RESILIENCE: 

UNIVERSIDAD POLITÉCNICA DE MADRID
OFERTA DE TRABAJO/JOB OFFER
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REQUISITOS/REQUIREMENTS 

*NIVEL EDUCATIVO REQUERIDO/REQUIRED EDUCATION LEVEL 
• PRINCIPAL CAMPO DE INVESTIGACIÓN 1/MAIN RESEARCH FIELD 1:

O NIVEL/LEVEL:
• PRINCIPAL CAMPO DE INVESTIGACIÓN 2/MAIN RESEARCH FIELD 2:

O NIVEL/LEVEL: 
HABILIDADES-CUALIFICACIONES-INFORMÁTICA/SKILLS/QUALIFICATIONS: 

REQUERIMIENTOS ESPECÍFICOS/SPECIFIC REQUIREMENTS:

IDIOMAS REQUERIDOS/REQUIRED LANGUAGES: 
• IDIOMA 1/LANGUAGE 1:

O NIVEL LECTURA/READING LEVEL: 
O NIVEL ESCRITO/WRITING LEVEL: 
O NIVEL CONVERSACIÓN/CONVERSATION LEVEL: 

• IDIOMA 2/LANGUAGE 2:
O NIVEL LECTURA/READING LEVEL: 
O NIVEL ESCRITO/WRITING LEVEL: 
O NIVEL CONVERSACIÓN/CONVERSATION LEVEL: 

• IDIOMA 3/LANGUAGE 3:
O NIVEL LECTURA/READING LEVEL: 
O NIVEL ESCRITO/WRITING LEVEL: 
O NIVEL CONVERSACIÓN/CONVERSATION LEVEL: 

EXPERIENCIA EN INVESTIGACION REQUERIDA/REQUIRED RESEARCH EXPERIENCE:
• CAMPO INVESTIGACIÓN 1/RESEARCH FIELD 1:

O AÑOS MÍNIMOS DE EXPERIENCIA REQUERIDOS/MINIMUM YEARS OF EXPERIENCE REQUIRED: 
• CAMPO INVESTIGACIÓN 2/RESEARCH FIELD 2:

O AÑOS MÍNIMOS DE EXPERIENCIA REQUERIDOS/MINIMUM YEARS OF EXPERIENCE REQUIRED: 
• CAMPO INVESTIGACIÓN 3/RESEARCH FIELD 3:

O AÑOS MÍNIMOS DE EXPERIENCIA REQUERIDOS/MINIMUM YEARS OF EXPERIENCE REQUIRED: 
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INFORMACIÓN ADICIONAL/ADITTIONAL INFO 

BENEFICIOS/BENEFITS: 

CRITERIOS Y PROCESO DE SELECCIÓN/ELIGIBILITY CRITERIA AND SELECTION PROCESS 
(https://www.upm.es/Investigacion/HRS4R/HRS4R/Seleccion): 

COMENTARIOS ADICIONALES/ADDITIONAL COMMENTS: 

Se aplican las pautas establecidas en el proceso de selección del nuevo Reglamento para el proceso de selección y 
contratación del personal investigador, personal técnico y personal gestor relacionado con la investigación de la 
Universidad Politécnica de Madrid, aprobado en la UPM.

https://www.upm.es/Investigacion/HRS4R/HRS4R/Seleccion
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	ECampoFunciones[0]: Key Missions: 
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- Integrative role as facilitator in processes involving different members of the university community
- Contribute to the promotion of students, academic and staff engagement in the EELISA office and in collaboration with the project work packages leaders
- Support the EELISA office and the Project Work packages in developing key roadmaps and transversal activities to co-create, develop and promote EELISA offers
- Help prepare proposals 
- Assist the Executive Director and the EELISA Coordinator

 Tasks:
- Technical, documentary and administrative management of the European project, including communication with European Commission
- Drafting and reviewing of protocols, minutes, reports and other documents necessary for the execution of the project.
- Collaboration with the different teams of the University and other universities of the EELISA alliance
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	LPpalCampoInvestigacion1[0]: [Other]
	LNivel1[0]: [Ingeniero Superior/Licenciado]
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- Experience in collaboration and innovation projects
- Essential high level of English (spoken and written). Knowledge of another European language, in addition to Spanish, will be valued.
- Excellent interpersonal skills and ability to work in multi-disciplinary and multi-cultural teams
- Communication and marketing skills - oral and written
- Ability to work in a team, ease of communication and experience in interaction with the research ans/or academic communities.
- Prioritizing responsibilities to meet deadlines.
- Management of data and visualization tools and process automation will be valued
- Advanced use of Excel and Office Package, Teams



	ECampoRequerimientos[0]: Work experience:
- Experience as a manager in at least 3 European education or research projects or demonstrable participation, with some responsibility, in at least 2 European education, research or innovation projects
- Experience in facilitation and change management
- Knowledge of European framework for Education, Research and Innovation
- Knowledge about International Cooperation
- Availability to travel and attend the necessary meetings with their equivalents in other European universities belonging to the Alliance
- Experience in writing minutes and other legally binding documents in English
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	ECampoBeneficios[0]: Labour Contract with UPM with Social Security and all benefits required by law
Training activities

	ECampoCriteriosSeleccion[0]: - Management experience in similar projects
- University training (MSc, PhD.)
- Communication skills
- Interpersonal skills
- Training in Project Management
- Years of experience in similar posts or tasks
- International experience 
- Experience in Management of Higher Education Institutions
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